
Accounting clerk - Vendors (w/m/d) /
part time

To strengthen our Accounting Department, we are looking for a committed and
reliable professional to join us at the earliest possible date as
Accounting clerk - Vendors (w/m/d) / Part-time

Part-time

 

Your Responsibilities:

Responsibility for the accurate recording and posting of incoming invoices and
other accounts payable documents

Reviewing invoices for completeness, accuracy, and compliance in terms of
content and calculations

Monitoring and reconciling open items and maintaining vendor master data

Preparing payment and dunning runs as well as monitoring payments and due
dates

Supporting the preparation and execution of payment runs

Assisting in the preparation of monthly and annual financial statements

Close collaboration with other departments, especially Purchasing and other
functional areas, to clarify open items

Supporting the optimization of processes and workflows in accounts payable

Acting as a point of contact for internal and external inquiries related to
accounts payable

Using the ELO archiving software for document filing and management



Utilizing SAP S/4HANA for posting and processing accounts payable
transactions

 

Your Profile:

Completed commercial or business-related vocational training, ideally with
additional qualifications in financial accounting

Initial professional experience in financial accounting, preferably in accounts
payable

Very good knowledge of SAP S/4HANA and ELO (archiving software)

Confident user of MS Office, especially Excel

Good written and spoken English skills

Independent, structured, and detail-oriented working style

Strong communication skills and a high level of reliability

 

We Offer:

Work-life balance: 30 days of vacation and the option for mobile work

A challenging and varied role

Attractive compensation (Job bike leasing available)

A collegial work environment with flat hierarchies and short decision-making
paths

A respectful and appreciative working culture within the medical technology
industry



Your profile

Union salary and benefits
Respectful and appreciative collaboration
Remote working
Crisis-proof sector: medical technology and pharmaceutical industry
Meaningful work: for people's health
Comprehensive induction plans with mentor
Company celebrations
Free water and coffee. Weekly fruit and vegetable day
Job bike
Conveniently located

Apply now

Application form or apply via email to apply@sfm-medical.com

Apply proactively to sfm medical devices if there is no current position suitable for
you. We value motivation and passion in our future colleagues. With some luck, we
may be able to create the suitable position for you.

Apply now

sfm medical devices GmbH
- Personalabteilung -
Brückenstraße 5
63607 Wächtersbach

Tel.: + 49 (60 53) 805-105
E-Mail: apply@sfm-medical.com

https://www.sfm-medical.com/en/career/application
mailto:apply@sfm-medical.com
https://www.sfm-medical.com/en/career/application
tel:+496053805105
mailto:apply@sfm-medical.com

